Memphis Chinese Language School Operation related Policies

1. Registration fee, later fee, withdraw and Refund Policy:

1-1. A student can withdraw from the class at anytime during the semester.

1-2.For full tuition refunding, a student must drop the class before the end of first week day of the semester. For 50% tuition refund, a student has to drop the class before the end of second week of the semester.  No refund after the second week of the semester.

1-3. One time trying free for the class taught by a new teacher who has not thought in this type of the class in Memphis Chinese Language School

1-4. $10 registration fee will be charged for the students who was not registered in previous semester.. 

1-5. $10 late fee will be charged after tuition due date.

1-6. Paid appropriate tuition before due date will be refunded if space is not available or the class is cancelled by the school.  

2. Class Change Policy:

2-1. To change classes for different levels are allowed during the first two weeks if class space is available. (only one different level trying)

2-2. Parents have to request in writing or e-mail and obtain the permission from the school.

2-3. No class change is allowed after end of the first two weeks.

3. Registration Priorities

Priorities are given in the following order:

3-1 Chinese Language Class: (including Chinese reading classes)

I. Students who were in a class last semester, and have registered and paid tuition for the same class before the end of early registration.

II. Students who were on the waiting list will be registered into the class assigned by the school.

3-2. Elective Classes: (Art, Dancing, Sports, Math. )

I. The student who was in the class last semester, and has registered and paid for the same class by the end of early registration date. Otherwise the student will be treated as a new student to the class, see item III.

II. Students who were in a class last semester, would like to switch to another level class and have done the following:

I. Registered into CURRENT class and paid tuition before end of early registration.

II. Send a request in writing to the principal or e-mail to mclstn02@yahoo.com specifying the class designed. 

               You MAY be transferred, if space is available. Otherwise, you will remain in the current class.

III. If you are NOT a current elective class student

1. The students who are on waiting list of a current class will be registered into the class on first come first serve bases until class is full. (See the class size descriptions.) The student must take a pretest by the teacher and get an approval by the school.

2. The school is planning to open a new elective class for new students if there are enough students on waiting list and the qualified teacher can be found. Pretest is NOT required for this class. But students have to accord with the class’s requirements.

4. Class Sizes:

4-1 Chinese Language Classes: (1 – 15): (16 -18) with an assistant teacher. 

        Pre-school, Kindergarten (8 – 12) should have a parent volunteer on site.

4-2 Art Classes: (8 – 12); (13 – 18) with an assistant teacher.

4-3 Dancing: (8-12); (13-18) with an assistant teacher.

4-4 Sport (8-15);

4-5 Math: (6-15)

4-6 Other special classes:  It will be based on the requirement by the teachers and accepted by the school.

5. Tuition:

 Elective tuition must covers the teacher fee and school management fee.
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The Memphis Chinese Language School reserves the right to change this policy.

